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- 9RTT / CIRCULAR

far: gy sfroed, a—cmg-é R ey FaT ﬁa’r?mr TS IgHT & HHET H

Subject: Beoking and use of Guiest Rooms at Central GST, Jabarlpur. ‘

FEET & fwREFImRar qur FEIgE & U 3ueey AR Fat & gfHer vd Iy
& ey farfafaa afrar Seifa € s o

The fo%low@rag procedure is prescribed for hooking and use of the guest roorns available for
officers/employees of the department arid eligible visitors:

1. wrdee / Application: : o . o B

AT way &y gidr g sogh SER/adadt B BeiRe T o smdes TEIT HAT BT

The officer/employee desirous of booking a guest room shall submit an apolication in the
prescribed format.

2. mEvISF gy / Réquired Details:
HaeH F Hdeh F A YeATH, FTaTe, AT 9T, HITHT T TEAT 1 fafy, s $r
SR T AT %1 smavae famor Tese Wy @ 3fha AT S wfSart gem

. The application shall clearly mention the name, designation, office, mobile number of the
applicant, date of arrival and departure, period of stay and other requisite details of the guest,

3. HTEZeT FT HTUTT / Basis of Allotment:
ma:a{awmmmmxsmquﬁmﬂ-mmaﬁﬁr@a’wm
STCETT | RMHAT &1 & AT 3t 3 qrorSre & ST AF

Guest rooms shall ke allotted on the basis of availability and the principle of first-come-first-
served. Applications relating to official work Mmay be accorded priority.

A 77 (e m{]aﬁr?g%umﬁmﬁamsﬁﬁ%ﬁmﬁﬁmm!

Bookings of Guest House Should be done at least three days prior to visit.

4. e &A@ / Period of Stay:

FAR a7 & Iwar Faw TET 3@ F fBe S SUTET| FEEr @esr & Av gaw
vIfersrer & g HTHIT Hraege g

The guest room shall be used only for the period Approved. Prior approval of the Competent
Authority shall he required for extension of the stay.

5. gufea #r AX&TT / Safeguarding of Property:



I Fa7 # SUeeY BeATaY, 39T Ud 3T SRl @ufed & @auEigas suaer
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The furniture, equipment and other official property provided in the guest room shall be used
with due care. Any damage caused shall be recoverable as per the applicable rules.

6. 31?'@?1’ FIgTr / Unauthorized Use:

Al w7 &1 F=ea @Fa @ 39dET Hyd PAUiRE AeAt 7 Ieewd 9w de W

T aoha e T S HeRdT

in case of unauthorized use of the guest room

may be cancelled forthwith.

7. e [/ Charges:
yfafr w5 & v Tl e, Feaeman § -

The prescribed charges are as under :-

or viclation of the prescribed rules, the booking

Officers/Guests

Type of accommodation

AC Suite

Departmental Officials

Charges/Fee per

Charges/Fee per

officials on duty)

Other officials of ééhfral/ State
Govt./PSU/Public sector Bank (room charges
double the rates applicable tc departmental

Guests of departmental officers (room charges
50% extra of rates applicable to deparimental
officials on private visits)

_jday[Rs} day{Rs.)
_ Official visit Personal visit
B ) - 350 500
800
T 500

yifafr g & & e s \ﬂﬁﬁaﬁiT ¥ v oRus Qﬂ'@'712/17]JE1RD/VVF/18
A®-27.11.2019 &1 Fea o)

*for

"detailed

information

of

Room charges,

F.N0.712/171/HRD/WF/18 Dated-27.11.2019.

8. IFE T F THAN/ATAT AER e FF

FAT @ F forv fFEder g

The Guest Room In-charge/Norminated Officer

please refer

circular  with

2

relating to availability, booking and allotment of guest rooms. _

& suaedar, g AR ddea & d9fa Reis

shall be responsible for maintaining records

Ig ROy dewtel gHE 8 e[ g

Commissionera | No. of | Facilitics Reservation R —
te/City & Room | (Tea/Meal | Incharge & Mob. o Mail 1d:

. ; Guest House
Address § s) | No.
Office of The l AT gegatla 4% admin- ‘
Commissioner, ‘ | veraGre ey hgrsjbp@gov.in f
CGST & Central L b Shri indraseet | #eler W ;
Excise, GST 2 No L Singh, 0761- {
Bhawan, Napier I Administrative 2400914
Town, Jabalpur- | Officer
482001. | 3407949069
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This Circular shall come into farce with immediate effect.

g AT ARG & il A Il R o 18

This issue with the approval of the Commissioner.

P

(wer s
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FEIT ML T ST seu e
FRATAE, SEATR

afafaf / copy tor

1. Addl Director General (18&W) & Member-Secretary, Governing Body (Welfare Fund), DGHRD,
Indirect Taxes & Customs, C-4, Ground Floor, IRCON Building, West Wing, District Centre
Saket, New Delhi-110017.

2. Office of the Chief Cemmissioner, Bhopal Zone.

¢ 3. All Commissionerates, Bhopal Zone
q@;&d/\l\/ebmasten CCO, Bhopal for uploading on official website.
5. All divisions of Jabalpur Commissionerate. Digitally signed by

Indra Jeet Singh
Date: 31-08-2026
; I 1_5:43:35
! ' (eshia RE)
GATATA® HTOHR
Fr Shvad ve F=der 3e91E Aok
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CENTRAL BOARD OF INDIRECT TAXES & CUSTOMS (CBIC)
GUEST HOUSE BOOKING APPLICATION FORM

1. 3Mage® HT fAaTOT / Particulars of Applicant

Particulars / f@a3or Details / faa<or
HIUHRY/FHAIART &1 ATH / Name of Officer/Official
YcTH / Designation
HHART ATS3T/ Employee ID
SHIATerT / Office
HfALS/ Commissionerate

ATl . / Mobile No.
TPRY S-Adl / Official E-mail ID

2. Guest House Requirement / AT€ §3H &Y ATaTHdT

Particulars / fdaoT Details / Taa<oT
Name of Guest House / ITE€ eI3d bl «TH
Place / ¥TeT

Purpose of Visit / ITAT T 352

Date of Arrival / 3TTHT I TG / /
Expected Time of Arrival / 3TITHe bl HHT
Date of Departure / 9¥UTeT & dRIE / /
Expected Time of Departure / 9EUTeT T HHT

No. of Nights / TFAGT &hr @Ear

Type of Accommodation Required / ATdTH hl Yh}

3. Particulars of Guests / 383 dTar <IfFaaT &1 faavor

gL Age/ Relationship with Applicant / ID Proof Details / gdTel
No. Name /& Y IEH A HeY N

1.

2.

3.

4,

4. Declaration by Applicant / 3TAga CanrT hyorT
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I hereby declare that the information furnished above is true and correct. I undertake to abide
by all applicable CBIC Guest House Rules and Regulations and to pay the prescribed
accommodation charges, if applicable. I further undertake that the accommodation shall be
used only for the purpose for which it has been allotted.

#H yAfoId FIAVRI § o 3udea & a5 Tl Sy FeF v e g1 # CBIC
e g3w F o At va RfaAt w1 g S qur FURa 3 e, I
AL B NI FRA & AT weAd g1 # FE ot gARad wEmEEN %
ITAfEd HTaTE 1 39T Fad Ui 3227 & faw fmar s

Signature of Applicant / 3TAg® &

Place / ¥YUTed: GETaT:

Date / f&dTe: / / Name /<11
Designation / YqeITH:

Booking/Guest House In-charge
Name:

Designation:
Signature:
Date: / /

Office Seal / FTATAT Y qe

Important Instructions / Hﬁ"lﬁ fardar

1. Booking shall be subject to availability of accommodation.
g 3mare i 3qaeuar & e gl
2. The applicant shall provide correct particulars and valid contact details.

gl

3. Cancellation should be intimated at the earliest if accommodation is not required.

HTaTH $T HEIFAT 7 gt W Fiher Echaor A gaan gamfy & Fmw)
4. Occupancy without valid allotment/booking is not permitted.

aY IracaA/gfHT F faeT AvT g F SEIAT HTAT G
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